MALMSTROM AFB 
AUDITORIUM RESERVATION

REQUEST

DATE: ____
_____________________
SQUADRON:  _____________
______

POC:  ________
_________________
PHONE: _______
________________

REQUESTED DATE: __
____________
START/END TIMES: __
____________

1.
The Auditorium is available on a first come first served basis to the MAFB community except 
during periods when movies are scheduled. 

2.
There is no charge for the use of the Auditorium.
3.
The POC is responsible for:


a.
Obtaining and returning facility key.



b.
Cleaning facility following event (to include restrooms).



c.
Insuring facility is secure (all doors locked) following event.



d.
Insuring ALL equipment and lights are turned off prior to leaving.



e.
Returning key to Grizzly Bend Club during regular business hours.

f.    Operation of all equipment within the facility is responsibility of the POC checking out 


      Auditorium.


4.
Tables and chairs may be rearranged as necessary. However, they must be returned to their 
original location prior to vacating the facility.

5.
No materials of any kind (signs, decorations, posters, etc.) may be tacked, taped, posted or 
otherwise fastened to the walls or woodwork on the premises.

5.
Alcoholic beverages are not allowed on the premises.

6.
Serving food is not permitted.
7.
The Auditorium is a Smoke Free facility.

8.
Animals with the exception of guide animals are not permitted in the facility.

9.
Any damages or loss of equipment or facilities are the responsibility of the using 
organization.

10.
The Auditorium shall be cleaned, trash removed and returned in the same condition prior to 
occupying.

By signing below you agree to comply with above requirements.

_______________________
_______
______________________
Signature of POC

Equipment training verified
_________________
_____________
_____________
__________
__
Community Center Staff 

Date
Scheduled
This form is NOT an online reservation.  Please complete this form and take

to the Malmstrom Community Center to complete your reservation process.  

The auditorium key will then be issued.  If you have questions, please call

3359.
